Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of;

A wmy PALISH COwsO

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place srrangements for effiective Snancial oepared ds accowling slatements in accardance
managemant durng the year, and lor the preparation of \/ with the Acooints and Audht Regulalions.
the acoounting statements.

2. We maintained an adequate system of mtemal congrol rade proper avrangements and accapted responsibiity -
incuding measures designed 1o prevent and detect fraud \/ for Safeguanding the putic maoney and resources i
and comupton and reviewad its effectivenass. s charge.

3. We ook all reasonable sleps o assure curselves Fras onfy dune wiil ¥ furs the legal power to do and kas
that there are no matters of actual or potential compied with Proper Practicas in dong so.

non-compliance with laws, requlations and Proper
Practices that could have & signsicant financial effect
on the abilty of ths authority to conduct 25

buginess or manage its finances,

4. Wa provicad proper opportunity during te year for during the year gave s persons interested the cpportursty fo
the exercse of electors’ rights in accordance with the mspect arxd ask questions about this arthonty's accounts
requirements of the Accounts and Audil Regulalions.

5. We camried out an assessment af the risks tacing this
authority and took appropraste sleps 1o manage those
risis, inciuding the introduction of internal controls and/or
external Insurance cover where reguired.

6. Wa maintaned throughoul the year an adequale and
eficctve system of internal audit of the accounting
records and conlrol systemns.

7. We tock appropriate achon on all matters raised
in reponts from internal and external audit.

8. We consigerad whethar any litigation, liabilities or
commiEmants, events or ransaclions, octurring either
during or after the year-and, have a financial Impact on
theg authorty and, where appropriate, have included them
n the accounting statemants.

9. (For local councils caly) Trist funds including
charilable. In our Gapscity s the =ole managing
trustes we discharged our accountability
responsibidilies for the fund(siassets, inckicding
financial reporiing and,  required, independent \/
axamination of audil.

.

consideved and documented the financiad and other rsks i
Igces and dealt with thom peoparfy.

arranged far @ compatont parsan, ndependent of the Fnancial
contrals and procedures, fo give an obfective view on whather
ntermnal confrols meet the neads of Ive smaller suthonly:
respondad fo matiers Oroughe (o its afention by nfevnal and
exlevr audil.

disclosed everything il should have about #5 businass actaty

duning the yesr including everits luking place affer the year
and of revevant

Se SN T NS

—

has met al of Is responsibiibes wheve. as a body :
carparate, if &5 a 30l managing truslee of a local
trust or frusts

*Please provide explanations to the external auditor on a separate sheel for cach ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

Zelae|\1erio
Chairman W T M

and recorded as minute relerence:

B Clerk W

rOther information required by the Transparency Codes (not part of Aﬁnual Governance Statement)
| Authonty web address

Wi boarkwarny —vi\lage B
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Section 2 — Accounting Statements 2019/20 for

BAIGOAaM PAALIH o On

i Jeoove

1. Balances brought Total balances and reserves al the beginming of the year

forward vy b 2S5 \ &s recordad in the financial records. Value must agree (o
‘ N Bl Box 7 of previous year.
2. (+) Pracept or Rates and Total amount of precept (or for IDBs retes and levies)
Levies 3,181 e, 221 received or receivable in the year. Exclude any grants
rocervoq_ S
3. (+) Total other receipts Total income or receipls as recorded in the cashbook less
i 2 < A2 the precept or ratesfevies received (line 2). Include any
4 53 '3 grants received.
4, (-) Staff costs Total expenditure or payments made to and on behalf
of all employees. Include gross salanes and wages,
L 2\ \w Ba) employers NI contnbutions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan mlerest/capilal Tota expenditure or payrmends of capital and inferest
repayments ~ue. AV rade during the year on the authorify’s borrowings (if any).

6. (-) Al other payments Total expenditure or payments as recarded in the cash-

2 oo we g book less staff costs (line 4) and loan interast/capital
B ropayments (line 5).

7. (=) Balances camed Total batances and reserves at the end of the year. Must
forward 5.8 LY S WO equal (1+2+3) - (4+5+6).

8. Total value of cash and 3 The sum of all cwrrent and deposit bank accounts, cash
short term invesiments 2S84 T Ml holdings and short term investments held as at 31 March -

g To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authonty cwns — it Is made
long term investments up of all s fixed assets and long term investments as al
and assets 22 55¢ Ul GV S 31 March.

e
10. Tetal borrowings The outstanding capital balance as at 21 March of aff loans
LA _y— froen third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council, as a body corporate, acts &s sole trustee for

re Trust funds (incheding charitable) and is responsibie for managing Trust funds or assets.
Vg N.B. The figures in the accounting statements above dc
not inchxde any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability | approved by this autherily on this dale:

Retum have been prepared on either a receipts and payments |

or income and expenditure basis following the guidance in | A=\ou 202
Governance and Accountability for Smaller Authorities —a |

Practitionars’ Guide to Proper Practices and present fairly

| as recorded in minute reference:
the financial position of this authority. |

Signed by Responsible Financial Officer before being ZL:)
presented Lo the authorily for approval i
@' . | Signed by Chairman of the meeting where the Accounting
| Statements were approved
& .
Date Zolabreno 3 N e 7
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Annual Internal Audit Report 2019/20

BAalicaa Pas\SH  couamaie

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carmried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriale accounting records have been properly kepl throughout the linancial year,

B. This aulhority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks lo achioving #s objectives and reviewed the adequacy
of arrangements Lo manage lhese.

D. The precept of mtes requirement resalted rom an adeqguale budgetary process; progress against
the budget was regularty monitored; and reserves were appropriate.

E. Expected income was fully received, based on comrect prices, properly recorded and promplly
banked,; and VAT was approprialely accounted for.

F. Pelty cash payments were properly supporied by receipls, all pelty cash expendilure was
approved and VAT appropriately accounted for. -

/
o
G. Salaries to employees and allowances 1o members were p.a-d in accordance with this authority's Vi
Ve
o

approvals, and PAYE and NI requirements were properly apphed.

H. Assel and invesiments regislers were complete and _a_gqural_e_ gmd pro_ogdx mainfained.

I. Periodic and year-end bank account reconcliations were properly carried out. .

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed Lo the cash book, supported by an
acequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded. Sl

K. IF the authority certified itsell as exempt from a limited assurance review in 2018/19. it met the
exemplion criteria and correctly declared itself exempt. (/f the authonty had a limited assurance
raview of its 2018/19 AGAR tick “nof covered”)

L. The authority has demonstrated that during summaer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) — The council met its responsibiities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets it needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit

0308 | 22 cAloL sy ACOA

Signature of person who % e pe !Z -5

</
carried out the internal audit é:"'— Date 4 !Oa
*If the response is 'no’ you must include a note to state the implications and action being taken to address any weakness in control
wentified (add separate sheets if needed).
*“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).
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Barkway Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)
The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (SI 2020/404)

NOTICE

14 August 2020

1. Date of announcement (a)

t 2. Each year the smaller authority's Annual Governance and Accountability

| Return (AGAR) needs to be reviewed by an external auditor appointed by

 Smaller Authorities’ Audit Appointments Ltd, The unaudited AGAR has been
published with this notice, As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.
Any person interested has the right to Iinspect and make coples of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person

~interested. For the year ended 31 March 2020, these documents will be available

- on reasonable notice by application to:

(b) Mrs Catharine Toms — Parish Clerk/RFO
: 1 High Street, Barkway
Royston SG8 8EA
' 01763 849671
, parishclerk@barkway-village co uk
l
|
l

commencing on (c) __Monday 17 August 2020
and ending on (d) __ Monday 28 September 2020

3. Local government electors and their representatives also have;

e The opportunily to question the appointed auditor about the accounting
records; and

« The right to make an objection which concarns a matter in respect of which
the appointed audilorn could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the audior and a copy sent lo the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR Is subject to review by the appointed auditor

under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus
Canary Wharf
London E14 4HD
| (sba@pkf-lttlejohn.com)

5. This announcement is made by (e) Mrs Catharine Toms — Clerk/RFO

NOTES

(a) Insert date of placng of the notice
which must be nol less than 1 day before
the date in () below

{(b) Insert name, posiion and
addressielephone number/ email
address. as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

{c} Insert date, which must be at least 1
day after the date of announcemant in (a)
above and at least 30 working days
befora tha date appomted in (d) below

{d) The mspection pericd between (c)
and (d) must be 30 working days
inclusive and must start on or beforp 1
September 2020.

(&) Insert name and position of pearson
placng tha notica — this person must be
the responsible financal officer for the
amaller authority



Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It mu:
column headed “Year ending 31 March 20207 in Section 2 of the AGAR — and will also agree to Box 7 where the accounts
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be ¢
figures.

Name of smaller authority: |Barkway Parish Council

County area (local councils and parish meetings only): [North Hertfordshire

Financial year ending 31 March 2020

Prepared by (Name and Role): |Catharine Toms - Clerk/RFO i
Date: 31.03.2020
£ £
Balance per bank statements as at 31/3/20:
account 1 Community Account 7,190.5
account2 Saver Account 69,870.8
account 3  Pavilion Account 286 4
account 4
[add more accounts if necessary]  account 5
account 6
account 7
account 8
77,3476
Petty cash float (if applicable) 13.0
Less: any unpresented cheques as at 31/3/20 (enter these as negative numbers)
item 1 CHQ 102854 (55.00)
item 2 CHQ 102899 (76.90)
item 3 CHQ 102905 (650.00)
item 4 CHQ 102906 (120.00)
[add more lines if necessary] item 5 CHQ 102807 (395.00)
item 6 CHQ 102908 {120.00)
item 7 CHQ 102909 (1,200.00)
item 8
(2.616.90)

Add: any un-banked cash as at 31/3/20

Net balances as at 31/3/20 (Box 8) 74,743.7
et e
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(RKWAY PARISH ¢, :
w ‘

mﬁb("

Extract from the Minutes of the Barkway Parish Council meeting held on Monday 14th January 2019

8.3 To consider proposed budget for 2019/20 and agree Precept application for 2019/20 - Following 2 meeting of
the Finance Committee who had scrutinised the actual and forecast figures and produced a budget for 2019/20, a
proposal was presented to the Parish Council. It was proposed, seconded and all voted in favour of approving the
budget and agreed that the Precept to be requested for 2019/20 should remain the same as the previous year at
£36,720. The Clerk to write to NHDC by 18th January 2015. Action: Clerk

Clerk to the

Council, The Reading Room, 12 High Street, Barkway, Royston, Hertfordshire SG8 S8EE
Tel: 01763 848716 Email: parishclerk@barkway-village.co.uk



Barkway Parish Council Accounts to 31st March 2019 and the Budget for 2019/2020

Y/E 31/03/2019 Y/E 31032019 Y/E 31/032020
Item Budget Forecast to 31/03/2019 Budget
Brought forward 73,649.00 73,649.00 79,068.00
Precept 36,720.00 3B72000 36,720.00
Other Income 50000 38 627.00 Nole 1 5,500.00
Total Income 37,220.00 75,347.00 42,220.00
Communication 6,872.00 5.156.00 Note 2 9.085.00
Environment 4,271.00 5,335.00 4.200.00
Equipment 2,800.00 19,179 00 Note 3 38500
Pansh Administration 8,887.00 8,058 00 939500
Reading Room 1,550.00 175800 148000
Recreaton Ground 1,725.00 1,744.00 1.750.00
War Memorial 175.00 205.00 472000 Note 7
Pavilion 3,750.00 3,750.00 4 500 00
Staff 12,670.00 14,992.00 Nole 4 156871.00
Other 1,000.00 9,750 00 Nole 5 4,000 00
Total Expenditure 43,700.00 69,928.00 55,386.00
Carried forward 67,169.00 79,068.00 Nore & 65,902.00

Other Income thes year mcludes Push Energy Community Contribution and Grants and 5106 Monies

ggf‘:'iuniwﬁon includes costs of the Neighbourhood Plan and Battie 4 Barkway / NHDC Local Plan cpposition
g?i:ncmwodes_oosidnewmm.abwire and defibrillater - much of which was funded by S106 (see Note 1)
x;:ud cost due to national review of Clerk's salaries in 2018 and appropriate realignment of salary

m:‘ installing disabled access to the Pavilion and Recreation Ground

Thmi;r;erve fund being carried forward ino next year indudes £39 383 Push Energy ring-fencad Community Centribution Funt
mbuagaoosmmmmmwm Newsells War Memorial



Contact details

Name of smaller authority: Barkway Pansh Council

County Area (local councis and parish meetings only): North Hertforgshore

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair S
Name Mrs Catharine Toms Mr William Dennis
Address 1 High Street Appletree House
Barkway Bonds Crescent
Royston Cambridge Road
Hertfordshire Barkway
SG8 8EA Royston
Hertfordshire
SG8 8DF
Daytime 01763 849671 01763 849062
telephone
number , , -
Mobile 07763 167116 07866 118285
telephone |
[ number | - .
Email address  parishclerk@barkway-village.co.uk | bill.dennis@barkway-village.co.uk




